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THONG BAO - HUONG DAN
(Vé vigc lip dw trie KLTN khéa 09DHLT)

1. HUONG DAN NHAP DU TRU FILE “Mau so [ - DU TRU HOA CHAT
09DHLT”

- Sinh vién thao tac nhap & sheet “SV nhap”

- Sinh vién nhap day du thong tin & cac cot (1), (2), (3), (4), (5), (6), (7), (8), (9),
(10), (11), (12), (18)

o Cot (12) “Ma HC” sinh vién tim ¢ sheet “Danh muc hoa chat goc”. Luu
v.: dir lieu o sheet “DM hoa chat goc” khong dwoc tw v chinh sira
- Khong thao tac nhap hoac chinh stra & cac c¢dt to6 mau vang (13), (14), (15), (16),

(17), (19)
Luu y:

- Khi nhap c6t s6 lugng (cot 18) sinh vién chu ¥ nhap sb luong theo “don vi tinh”
va nhap theo s6 luong TONG chung cua ca nhom theo GV, KHONG nhép s6

luong dé nghi cua ting ca nhan.

- Pinh mtrc tdi da sinh vién duoc hd trg hoa chat 1a: < 20%*Hoc phi khéa luin/

1 sinh vién (trong file excel c6 cot tong thanh tién cac ban luu y dé du tra khong
vuot dinh mirc)

- Nha truong chi ho trg cac hoa chat co ban c6 san, khong mua cac hoa chat dat

tién, hoa chét dic biét,....

- Phong thi nghiém chi nhan 1 bang téng tir mot nhom GV hudng din khong nhan
dé nghi theo timg c4 nhan sinh vién

2. HUONG DAN NHAP DU TRU FILE “Mau so 2 - DU TRU DC, CC, TB

09DH”
- Sinh vién thao tac nhap & sheet “SV nhap”
- Sinh vién nhap day du thong tin & cac cot (1), (2), (3), (4), (5), (6), (7), (8), (13)
o Cot(8)“MaDC-CC-TB” sinh vién tim & sheet “DANH MUC GOC”. Luru
y: dit lieu o sheet “DANH MUC GOC” khong dwoc tw y chinh sua

- Khong thao tdc nhédp hodc chinh stra ¢ cac cot td6 mau vang (9), (10), (11), (12),

(14)



- Phong thi nghiém chi nhan 1 bang téng tir mot nhom GV huéng din khong nhan
dé nghi theo timg ¢4 nhan sinh vién.
3. HUONG DAN GUI FILE VA NOP BAN GIAY

a. File mém givi vé dia chi email: 1ab@fst.edu.vn

- Khi giri mail cc ban vui 1ong ghi tiéu dé v6i ndi dung day du nhu sau:
DU TRU KLTNO9DHLT Tén GVHD
- Han chét gt file: trudc 16h00 ngay 31/03/2021
- LUU Y: Giri mail theo group GV huéng din khong nhén riéng 1& mail cia
turng sinh vién
- Gui day du 4 file gom:
1. Mauso 1 - DU TRU HOA CHAT 09DHLT
Dat lai tén file: Tén GV_Mau so 1
2. Mauso 2 -DU TRU DC, CC, TB 09DHLT
Dat lai tén file: Tén GV_ Mau so 2
3. Mau so 3 — Giay de nghi cung cap dung cu, vat tu — 099DHLT
bat lai tén file: Tén GV_ Mau so 3

4. Mau so 4 - Cam ket su dung thiet bi
bait lai tén file: Tén GV_Mau so 4
b. Bin gidy cé day dii chit ky ciia sinh vién va gidng vién hwéng dan, ndp tai vin
phong G501 (Co Tién)

Gom 2 file word:

- Mau so 3 — Giay de nghi cung cap dung cu, vat tu — 09DHLT. Han chét: trudc
16h00 ngay 31/03/2021

- Mau so 4 - Cam ket su dung thiet bi (ban nay cac ban giir va nQp lai sau khi da
dugc hudng dan sir dung thiét bi)

- Khi cac ban nhép dir liéu thi cac dit lidu giira file excel va file word phai giéng
nhau. Phong thi nghi€ém s€ can cu vao sb lugng cac ban du tru ¢ file excel dé
tong hop va cip phat (luu y don vi tinh phai gidng nhau giira cac file)

- Dé tranh su sai khéc gitra cac file thi sau khi cadc ban nhdp dir li¢u ¢ file excel
xong sau d6 s& copy dit liéu, thong tin ¢ file excel sang file word. Néu gitta cac

file c6 su sai I¢ch, phong thi nghiém s€ khong nhan ban duy tru.


mailto:lab@fst.edu.vn

Dy tril ctia céc ban phai giri cho GVHD xem va duyét trude khi giri vé phong thi
nghiém, khi giri mail cho phong thi nghiém cdc ban vui long cc kém GVHD

Cac nhom sé& 1ap du tri chung theo nhom giang vién huéng dan khong 1ap du tru

riéng 1€ tung ca nhan.
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